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Duration: 5 Weeks

            Introduction

This book is to assist the student to keep record of the training. It will show the 
departments and sections in which the student has worked and the periods of time 
spent in each.

Instruction To The Student

The attachment program is considered as one examinable unit that the students are 
supposed to undertake. The whole exercise is marked out of 100 marks.
i.e.  The Industry supervisor’s assessment constitutes 30 marks, University 
supervisor’s assessment constitutes 30 marks, Industrial attachment report 30 
marks and Log Book Presentation 10 marks.

Notice of Resumption of Attachment

The student is supposed to notify the Attachment coordinator by filling in a form 
provided, regarding the details where he/she is attached. This should be 
communicated to the above within the first week of getting the attachment.

Daily Report

The daily work carried out during the period of training is to be recorded clearly with 
sketches and diagrams where applicable.

Weekly Summary Report

This is a summary of the work done in a week and should cover a report of work 
covered. Students are required to present the logbook weekly to the industry-based 
supervisor for assessment of content and progress. The supervisor can use any page 
for his/her comments where necessary.

Change of Attachment

A student is expected to start and finish his/her attachment in one establishment. If 
it becomes absolutely necessary that he/she must change his/her place of 
attachment, the student should first secure permission in writing from the 
university.

His/her application for change of place of attachment should indicate the name and 
address (not just post office box) of the company or industry to which he/she wishes 
to transfer. Any attachment not properly authorized will be cancelled.
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Attachment Log Book

The logbook will be filled by the student at the end of every working day and should 
comprehensively indicate the tasks done and the skills learnt in that particular day. 
The logbook should be kept at the work place and MUST NOT be carried home.

University Supervisor’s Visit

The university supervisor will check the logbook when he/she visits the students to 
ensure that proper training is being received, and record his/her comment on the 
paper provided for that purpose, towards the end of the book.

Industry Based Supervisor

The industry-based supervisor(s) will make comments on a weekly basis on the sheet 
of paper provided. This is to ensure that if the student is to rotate to several 
departments and units each unit supervisor will comment on the student 
performance.

Industry Based Supervisor’s Evaluation

Towards the end of the attachment program, the industry-based supervisor will 
undertake an overall assessment as per the form that shall be provided. These 
should be filled in confidence and sent to the university in a sealed envelope.

Report Writing

In addition to the daily and weekly record, the student should submit a report of the 
work done during the attachment. E.g. full coverage of the attachment, problems 
encountered e.t.c. Suggest improvements to make the program worthwhile.

The report should contain a background and a summary of activities of the 
organization or institution, where the student was attached. The student is expected 
to point out weak and strong points of the attachment. The report should be 
comprehensive and covering key issues learnt in the organization. It should be 
typed.

Report Submission

The logbook and report must be submitted to the attachment coordinator at the end 
of the attachment.

Attach the letter from the employment that granted you the attachment vacancy 
indicating when the attachment started and when it will end. The Log-Book should 
be well bound.
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STUDENT’S PARTICULARS

Name of student  Ayan hared sa’ed
                          (Surname first)

Registration No. of the student   3706

Faculty    bachelor of business information technology  (BBIT)

Course of Study    industrial attachment 
  
Stage/Year of study   2014/2015

Name and address of company/establishment attached    SOMTEL COMPANY 
Head quarter  Bosaso  Punt land Somalia 

Name of Industry based supervisor   Abdikarim Ahmed jama 

Designation IT $ Date section
Telephone contact   0660000652              Mobile    0907791035

Duration      From:  03/feb/2015
                    To:       03/march/2025
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Draw the organization Chart of the institution or organization you are attached to.

Finance Section Gsm/Mob                                                                                                                 
                                     Section                                Personal Admin                                                           
Accounting Section                                                                                                   Sales Section

IT &Data Section                   Recruitment
                                                                                       &Training Section               Marketing

Point Of Sales(Stores)
Fixed Asset 
&Warehousing Infrastructure Billing Section

                               Customer Care
                                      &Energy Section

Personal Assistant
/Secratary

General Manager

Operations DeptTechnical Department Regions HR Commercial DepartmentFinance
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Student’s Weekly Progress chart              (Week Ending :thu 05/02/2015.)
Day Description of Work Done New Skills Learnt

sat

Sun.

01/02/2015 Search of internship 
N/A

Mon.

02/02/2015
VLAN configuration 
UPN 
Access like to control the traffic 

How to configure VLAN 

  How to set up UPN

Standard access list  
 

Tue.

03/02/2015

Installing  window  server 2008
Enterprise  to a virtual 
Machine  using unwire software   

How  to  install 
Windows  server 2008

Wed.
04/02/2015

What is route?
 Why we use router  
 Configuring  protocol $ routed protocol 

How  to configuration  router
Using static or dynamic 
Protocol  like EIGRP ,OSPS
RIP 

Thu What is mail server 
Using exchange mail server
Installing  and set upping  of exchange mail server

How to set up exchange 
Server
How to add a  new recipient 
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05/02/2015 Add new recipient user to the mail server user a mail 

Trainee’s Weekly Report
                                           (Please produce a chart for each week of attachment)

This is my first week this week I have being with network and information security 
of office this office is responsible for the entire network security of the company 
keeping security means not to case and date protecting against viruses hacking and 
to keep the communication between and users running at the true   network based 
security means protocol network devices  bay using tire Wales protocols of good 
configuration and patting Avery case are serve device in case of one of the devices 
stops its working it can be easily replaced since I  have being in office I gamed a lot 
of know  loge about networking and security as well as kills of doing so such as 
router configuration switch configuration windows server GPO and exchange 

Weekly Industry/Departmental/Unit Supervisor’s Comments

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

Name of the supervisor……………………………………………………………………………………

Department/unit…………………………………………………………………………………………..

Date……………………………………………………………………………………………………….
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Student’s Weekly Progress Chart              (Week Ending: thu 12/02/2015)
Day Description of Work Done New Skills Learnt
Sat.

07/02/2015

Net work basic  security 
Introduce  and information  
that  is importance lesson 

 

How to network 
security information 

Sun.

08/02/2015 Component of security 
To device 

How to component 
Of security device

Mon.

09/02/2015

Indentify and  configuration 
That basic security and configuration all security

How to configuration 
All  security 

Tue.

10/02/2015

Topological structure like start topology 
Rip topology

How to start topology 
Rip  topology 

Wed.

11/02/2015
Network devices  like a router and switches 
And service I am  chucking  how to work 
 

How to configure v LAN 
How to set up UPN

Thu  
12/02/2015

ASA & frigate security web faceting  configuration $ 
block props
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Trainee’s Weekly Report
                                           (Please produce a chart for each week of attachment)

This is my second week this I have being with it and data section office this is 

Responsible for the entire of the somtel company keeping  

Network basic security introduce and information that is important not to rose any data 

Protecting against component of security device 

The office divided task   into two parts in order to make easily controllable and they   are 

Include fly and configuration that basic security and configuration all security network 

 Devise like a router and switches and serves   how   to work 

ASA $ frigate   security web filling configuration $    blocking    props     

 

Weekly Industry/Departmental/Unit Supervisor’s Comments

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

Name of the supervisor……………………………………………………………………………………

Department/unit…………………………………………………………………………………………Date……
………………………………………………………………………………………………….

Student’s Weekly Progress Chart              (Week Ending :   thu 19/02/2015)
Day Description of Work Done New Skills Learnt
Sat.

14/02/2015

Today I edited one program and I taste  port 
Reputing  of  wireless  collection in my office
 no new  skill Editing
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Sun.

15/02/2015
My  task of  day was downloading   of different 
Region  and outside  of country I used 
Only  my previous  skill  

Downloading 
A news 

Mon.

16/02/2015 The work that  I performed  to today was recording 

And editing of  repartees  news during node  conference

How to make  section conference  recording   
 

Recording  & editing  of 
Reported  news

Tue.

17/02/2015

I formed  all computer in office and I installed

Required   programs  like windows office
  
Pinnacle  is read  and other it was only my previous skill

Installed  required 
Programs

Wed.

18/02/2015

I took par configuration of a new  router which 

 brought the  ministry how to make configuration  of
 
 a    router and divided  subnet using vism
 

Route and divide 
Subnet  using 

Thu

19/02/2015

Today I took training  about how to buy 
Software via  in tern net  how to use client  cared 
(E-commerce) How to use 

Client card

Trainee’s Weekly Report
                                           (Please produce a chart for each week of attachment)

 Here summary of weekly report first day   lactated on programmed 

And last    port repairing of wireless connection secondly I performed that 
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Day was recording and    editing of report news   during
 
 No conference third day I performed all computer and I installed required 

Programmers   .

Finally I took  part  configuration  of  a new  route  which  brought  the  minster 

How to make configuration    router     and I look training about to soft 

How to buy software via internet how to foes  

Client card (E-commerce)

  
Weekly Industry/Departmental/Unit Supervisor’s Comments

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

Name of the supervisor……………………………………………………………………………………

Department/unit…………………………………………………………………………………………..

Date……………………………………………………………………………………………………….
Student’s Weekly Progress Chart              (Week Ending :thu 26/02/2015)

Day Description of Work Done New Skills Learnt
Sat.

21/02/2015
Making Rj45 function N/A

Sun.

22/02/2015

Straight through testing
 with tester machine

How to  straight through 
testing

Mon.
23/02/2015

Connecting  two pc in cable the somtel domain network How to Connecting  two pc in 
cable 

Tue.

24/02/2015

Assigning ip address to the pc
How to ip address
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Wed.

25/02/2015

Making cross occur cable & connecting
How Making cross occur 
cable & connecting

Thu

26/02/2015

Making reports for  visual studio 2008 
Using  orgstal  report

How to add report  database

Trainee’s Weekly Report
                                           (Please produce a chart for each week of attachment)

This is fourth week of my internship.

This is first day fourth weak my internship I making Rj45 and function.

Also I see how to hups are works many utp kats
This is second day this day how to straight through testing with tester machine.

This is thirth day how to connecting two pc in cable the somtel domain network.
This is fourth day this day how to ip address.

 This is fiveth day  this day  how to make  cross  occur cable  & connecting .

This is sixth day   this day making report for visual studio 2008 using   orgstal report

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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……………………………………………………………………………………………………………………………
……

Weekly Industry/Departmental/Unit Supervisor’s Comments

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

Name of the supervisor……………………………………………………………………………………

Department/unit…………………………………………………………………………………………..

Date……………………………………………………………………………………………………….

Student’s Weekly Progress Chart              (Week Ending : thu 05/03/2015)
Day Description of Work Done New Skills Learnt
Sat.

28/02/2015
Today I work to a new program 

That named  adobe I prepared a video 

Of  the program of new 

Adobe 
Video edited 

Sun.
01/03/2015 As I port formed today I edited  some of  the news 

And one program that called  idea  of  people 

Is improved my editing skill

Editing news

Mon.

02/03/2015
I recorded  all the previous  days news which 

Stored as reference  for future how to store a data that 

Can be exist  long  period  of  time in a protection 

How to news
Recorded
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Tue.

03/03/2015
Pre attachment N/A

Wed.

04/03/2015

Today it is my first day that I have gone the work place 
so that it was only observing and learning an so as port of   
Ministry and employee only new faces and environment

No mew

Thu

05/03/2015

It was my second day of this office which about how 

Employee work to gather and  respond sibilate 

Of  which one and at so the toll that  I can  fit 

Employees  relationship  

I  knew information 
Of that office  

Trainee’s Weekly Report
                                           (Please produce a chart for each week of attachment)

 Hello it is another weeks report and also it is my last week of internship with somtel 
.

This week is very exciting week I learn   a new programmer   that  named    adobo be I prepared 
a video of the programmer  of   news  after .
Second days I recorded all previous news which as a referent this day is very important

For us I always imagine how to store news as a referent but   third only I learning 

 And observing new faces and new environment. 
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Finally this week I learnt may programs such as video editing and recorded news as reference   
 

Weekly Industry/Departmental/Unit Supervisor’s Comments

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

Name of the supervisor……………………………………………………………………………………

Department/unit…………………………………………………………………………………………..

Date……………………………………………………………………………………………………….
Student’s Weekly Progress Chart              (Week Ending :…………………………………..)

Day Description of Work Done New Skills Learnt
Sat.

Sun.

Mon.

Tue.

Wed.
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Thu

Trainee’s Weekly Report
                                           (Please produce a chart for each week of attachment)

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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Weekly Industry/Departmental/Unit Supervisor’s Comments

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

Name of the supervisor……………………………………………………………………………………

Department/unit…………………………………………………………………………………………..

Date……………………………………………………………………………………………………….
0
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For Use By The Visiting University Supervisor Only

General comments on visiting the student. 

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……

……………………………………………………………………………………………………………………………
……
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……………………………………………………………………………………………………………………………
……

Name of supervisor………………………………………………………………………………………...

Nature of Supervision……………………………………………………………………………………..

Date………………………………………………………………………………………………………..


